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Daily Activity Log Sheet
Please refer to SOP0002 – Daily Activity Log Sheet for Instructions and a completed sample Daily Activity Log.
	Name:
	
	Department: 
	
	Date:
	



	Period
	Activities

	Pre-shift
	


	Hour 1
	


	Hour 2
	


	Hour 3
	


	Hour 4
	


	Hour 5
	


	Hour 6
	


	Hour 7
	


	Hour 8
	


	Post-shift
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